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In the “Time & Attendance” tab, click on the




This will bring you to the HR/CMS login page. Your User ID will

be your “payroll” ID number (State ID #). If you do not know




Your password the first time you login will be the
Uppercase Letter for your first initial, lowercase
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You will receive a notice that your
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You will then be asked to enter your original password
and create a new password.
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From the home screen you will see a Personal Details

option. By selecting Personal Details, you are able to

confirm that information such as your address, phone
number and emergency contacts are correct.

Also, under Contact Details, you can confirm that your

email contact is correct and selected as “Preferred” in

order to use the Forgot Your Password function to reset
your own password.

Personal Details
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Thank you.

Should you have any questions please feel free
to contact the Payroll Office at

extension 2529 or 2166.



